TA0800307

El Paso County Auditor's Office
Manual Voucher Form

Vendor No.: VOOL275 Ok Single Check (Y/N):
Voucher Total: $178.00
No. of Lines: 2 Date Entered: 05/08/2008
Preparer's Initials: AN
Amount Spelled: ONE HUNDRED SEVENTY EIGHT DOLLARS AND NO CENTS
Vendor Name: PARK UNIVERSITY ENTERPRISES, INC.
Street: P.0 BOX 219468
City, State, Zip: KANSAS CITY, MO 64121
Subject: REG VALERIE S. OLIVAS ELP,TX 6/6/08 MS EXCEL 2007
Line| Trans, Amount Index Sub-Obj G/L | Subsidiary| Bank # Treasury #
01 | 200 99.00 | ASSOCFAMCRTI1 6705
Desc: REG VALERIE S. OLIVAS ELP,TX 6/6/08 MS EXCEL 2007
0z 1200 | 79.00 | ASSOCFAMCRT1 | 6705 | [
Desc: REG GUILLERMO MALDONADO ELP,TX 6/6/08 MS EXCEL 20
03 I I I I I I
Desc: |
04 [ I I I I I I
Desc:
05 I | I | I I |
Desc: | l
06 | I I
Desc: |
07 I [ I I I |
Desc:
08 I I I I I I I
Desc:
I I | I I
i Desc: | |
10 I I I I | I
Desc: |
Prepared by: AUDITORS - JORGE LOPEZ TCAUD20 Date : 05/08/2008
Approved by: Date :




MAY 05 2008

RE THAN ONE PERSON ATTENDING, LIST UP TO 10 NAMES ON THE BOTTOM

unty of El Paso
vel Request Form

'Ir;‘ravel : QQ‘ \} a( CO\,\QE}(—F{ Q.dk/

Company Name:

Date of Trip: Departure
* Purpose of Trip:

PLEASE NOTE: IF

Department:

Destination:

] \ Department Index:

Section 1: Guidelines for Determining Meal Rates Allowance MOVE ARROW
%& Check One (Departure meal rate)
on Date of Departure by After 12:00 P.M. HalfRate $ 17.50
on Date of Departure by Before 12:00 P.M. FullRate § 35.00
Mheck One (Return meal rate)
on Date of Return by Before 5:00 P.M. HalfRate § 17.50
on Date of Return by After 5:00 P.M. FullRate $ 35.00

* $35.00 per diem no receipts required
* (Note: Please use the items checked above to Jill out section 2 below)

Section 2: Travel Extimated Breakdown
* CC CREDIT CARD EXPENSE BREAKDOWN FOR AUDITOR'S USE ON LY
*er
Airfare Trans. Code:
Auto Rental
Mileage (.40 /mile) Index:
Meal rate on Departure date Sub-Object: %
Meal per diem ($35.00) N 1
Meal rate on Return date Vendor; VOO L‘ 2 1}&"“ ‘
Lodging ey
Other - Registration 178.00 Subsidiary:
Other - Parking/Tolls
Other - Taxi Amount:
Other -
Other -
TOTAL $178.00 $0.00
EMPLOYEE WILL REIMBURSED FROM OTHER SOURCE i
Section 3: Signature and List of Names:
CC
REGISTRATION AMOUNT: NOTATION: TRAVEL REQUEST FORM MUST

*Valerie S. Olivas

+ Guillermo Maldonado
Name:
Name:
Name:

BE SUBMITTED TO COUNTY AUDITORS-
ACCOUNTS PAYABLE DIVISION BEF ORE

TUESDAY 12:00 PM

C.C.0. DATE

DATE: 5-May-08

S PR R



"THIS IS YOUR AL INVOICE
[Forvard Dupt |

Accounty Pa

Atincee Name: v 777 1 ERMO MALDONADO
gl 5T o b 005633086
Yo PLI: Fochrel TN 3. T35 0480
Irreesaziy Clests: 04 2008 Irasiies & 10263466

Program: X7 /MICROSOFT EXCEL 2007
wtningr Dase: Friday June 6, 2008
Sariiney Loscobiew, Currey Adkins
200 South Alto Mesa
El Paso, TX 79912

Payment is due upon receipt of this invoice,
Tuitioe: piis Poid:
Tow: p 4 WM

8 Freny Prvor Sesixass FuCAREE

iviiaiatey i AN Uitivnrraby Fogrprs g

{Payment is du

4620113 06/06/2008

Method of Payment:
(¥ Chack o

S

REMITTANCE STUB

& upon receipt of this invoice. Please nehum
this remittonce stub with your payment. )

Tuikian; 99.00
Tew! .00
Aumaini Paig: .00
Tekal Avcrat Dise: 99,00

Plecie submit
Pyt hos

B Tl A0 o 219468
Fiawwer City, M) 841 21 g

L¥ T Exaonpt #: it
Fhomme omh o copm ef yon haEwEmﬁi:mhwm;vmmwﬂmn&ﬂ:hl




. THIS IS YOUR ORIGINAL INVOICE
I ourts Payble Dept |

Atterihey Mo ~
: MS (VALERIE S 01&&1} P
Custoroy o L AP
Your - 29648550 F iﬁ;cp&q??ﬂ-sq%,

Ierwesiariy Dheyws: 04/15 10263224

Pregrom: X7 /MICROSOFT EXCEL 2007
seminer Do Priday June 6, 2008
Savmiiney Loscastion: Currey Adkins
200 South Alto Mesa
El Paso, TX 79912

Payment is due upon receipt of this invoice.

Tuiti '
L R - LT
HEFRED Prvor Simixas FACAREERTRACK.

Horsiaret 8 DRAE, Ui oty Feagrpon i, Ung

REMITTANCE STUB
{Payment is due upon receipt of this invoice, lease retum
this remitionce stub with your :
Iweica #: 15563504 Tuiian; 79.00
S  20feusbs W
Evant ¥ 71632 Amount Poig: .00
4620113 06/06/2008 Total Amount Dus: 79 "0
Method of Payment:
Coame - Ploase submit
saymant et
I3 Visa ey N ‘
I3 AMEX O Disower |
E.-KF (K5 thn i’um& L
Earnn Gy, MG 841 21 Y ‘ 4
Cord # i ‘
Concholdre Sogrrivwn
(2 Tax, Examp! #

{Plocum cmach 6 ses2 o yosn Y Evavnpt b o ot poceenving i cpplisi




El Paso County Travel Justification Form

Name:éM@%fm:oruﬁignatur(m&mte: S—S-07%
Deprfé?t- Tamide GurrZ o ite L WiF

{
Travel Funding Source: % County : 97nt Other
Will any funds be reiTZurse?y another entity? fad
Travel Account No.:_ 4 7/ Balance Renaining for FY:

Purpose: (check one)

Statutorily Required Training to Hold Elective Office

Statute Reference:

My elective office requires _"_ number of training hours per ____months. |
have already fulfilled ___ of these hours for this time period.

Estimated hours to be obtained from this course? A,

Professional or Technical Training to Maintain License/Certification
(peace officers, attorneys, CPAs, technical certifications, etc.)

l__Additional Professional or Technical Training NOT Required to
Maintain License/Certification

Travel for Lobbying/Advocating Before Federal/State Legislature,
Federal/State Agency, or Other Regulatory Body, Including Grant
Application Advocacy

Entity Name:
Purpose of Visit:

Travel for Program Revenue Enhancement/Sales Opportunity
Explain:

Program Development Training
Explain:

Travel to Professional, County, or Elected Officials’ Organization
Meeting/Convention

(County Clerk’s Association, TAC, Conference of Urban Counties, TBIC, etc.)
Organization Name:

Human Resources/Management/Personal Development Training
(“Dealing with Difficult People”, stress management, “Be A Better Leader”, etc.)

Other:

Adopted by the El Paso County Commissioners Court on November 17, 2003



"/ El Paso County Tra[e? Jusz i'cat‘ion Formé/

Na ﬂ/ & il Signatufrg Date: / /Dé/
Dept: jég(’ ?cﬂ«é, CHATL " o Tite: &%@Mau?éf/
Travel Funding Source: {__County Grant Other
Will any funds be reimbursed by another entity? /U/ A

Travel Account No.: éa 7 0. 5‘ Balance Remainifg for FY:

Purpose: (check one)

Statutorily Required Training to Hold Elective Office

Statute Reference:

My elective office requires _*  number of training hours per __ months. |
have already fulfilled ___ of these hours for this time period.

Estimated hours to be obtained from this course? » S

Professional or Technical Training to Maintain License/Certification
(peace officers, attorneys, CPAs, technical certifications, etc.)

Additional Professional or Technical Training NOT Required to
Maintain License/Certification

Travel for Lobbying/Advocating Before Federal/State Legislature,
Federal/State Agency, or Other Regulatory Body, Including Grant
Application Advocacy

Entity Name:
Purpose of Visit:

Travel for Program Revenue Enhancement/Sales Opportunity
Explain:

_Program Development Training
' Explain;

Travel to Professional, County, or Elected Officials’ Organization
Meeting/Convention

(County Clerk’s Association, TAC, Conference of Urban Counties, TBIC, etc.)
Organization Name:

Human Resources/Management/Personal Development Training
(“Dealing with Difficult People”, stress management, “Be A Better Leader”, etc.)

Other:

Adopted by the El Paso County Commissioners Court on November 17, 2003



" Covers the breakthrough
new version of Excel!

it By, O FT°

" JUNE 2008

LOCATIONS AND DATES
" ARIZONA
Phaenix... . cibl . June b
TUCRON....ou it June 4
'FLORIDA
Tallahassee.................. June 26
GEORGIA
Atlanta.........ccoininns, June2d | m
Gainesville................ June 25
o Savannah............. June 23
. NEW Mmco
L .Albuquerque ................... ..June 3

B On-the-mark advice about

Formula and Function basics to
end confusion once and for all

Expert tips to create a worksheet
framework that will accomplish
your objectives: worksheets that *
work for you!

Number-crunching capabilities
with Basic Excel functions: how to
calculate averages, percentages,
and much more using “built-in”
predefined formulas

 An overview of the Ribbon — Excel

2007's revolutionary new command
center that makes most menus and
toolbars obsolete!

~ In just one day, pump up your productivity with the
8 {innovative new design features of Excel 2007!

When you attend this power-packed training, you'll get ...

The secret to attractive, readable
worksheets: 5 formatting guidelines
that apply to any worksheet

you produce

Tips and tricks for error-free printing
every time to make your printing
woes a thing of the past!

Pizzazz for every document as
you instantly transform complex
information and statistics into
easy-to-understand, colorful
tables, charts, and graphs

Techniques for streamlining
many of your repetitive tasks
when you bring the muscle of
macros into play

And much, much morel

Ay

‘Only $99 Enroll Today! -, i
. WWW.pryor.com m 1- 800 556-2998



£ R i

b hcnd ok il il AN 50t S8 Rl

COURSE CONTENT

Add eye-catching interest to charts
and spreadsheets

B An easy-to-understand glossary of the terms
used in charting and graphing data

® The Chart Wizard — even if you're a total
novice, how to easily produce vivid, exciting
charts to accompany your data

® Where to put your chart: all about

embedded charts, separate charts, and
chart sheets within a workbook

® How you can add text boxes and arrows
to your charts

® Techniques for inserting clip art and other
graphic elements into your spreadsheets
and charts

® The Shapes gallery, WordArt, SmartArt,
and other design tools you can use to dress

up your documents to be sure they capture
attention

Gain speed, efficiency, and ease at
every session

® Large worksheets with Split Windows — how
to effortlessly view distant figures side by side

® To get you started, a practical guide to
database basics

W For the mouse-hater: shortcuts that keep your
hands on the keyboard

® How to automate many tasks using macros

Discover the new and enhanced
features of Excel 2007!

B Anintroduction to the Ribbon — Excel 2007's
revolutionary new command center that
makes most menus and toolbars obsolete

® How to use Formula AutoComplete to make it
even easier to create formulas

® Total Row Options: a simpler approach to
utilizing total rows

® An overview of the Cell Styles gallery and its
assortment of ready-made cell styles

® Excel’s new gallery of table styles

® Conditional Formatting — a feature that lets
you apply different Data Bars, Color Scales,
and Icon Sets to your cell selections with
just a click

® How to customize the QuickAccess Toolbar
to streamline your most common tasks

® A look into the future with Live Preview, a way
to preview changes to your worksheet before
applying thém

- Only $99 Enroll Today!

WWW.pryor.com m 1-800-556-2998




L00C

Start with a quick overview of
Excel basics

® The most efficient way to access
commands for any task

®m Help for Help! How to find what you need
in Help — without the endless searching
and scrolling

®m 2 methods for selecting cells or ranges
of cells

® Excel Workbooks — the backbone of
efficient file management

® How to find a single file or a particular
workbook in record time

Move on to Worksheets 101

® What to consider before you create a
worksheet

®m Guidelines for building a worksheet
framework that will accomplish your
objectives

® Tips for entering text and numbers —
including a superquick way to cancel or
confirm your entry

® How to copy and move data without anxiety

® The view you need — how to “zoom in”
and “zoom out” of the worksheet

® A “freezing” solution to the annoying
problem of titles and labels that move out
of view when you move around your
worksheet

® How to juggle multiple worksheets at once

Speed through calculations and
formulas

® Helpful hints that take the mystery out of
Formula and Function basics

® Mathematical formulas made easy: how to
subtract, multiply, or divide data

W Expert tips on Basic Excel functions for
calculating averages, percentages, and
much more using “built-in” predefined
formulas

Build visual power into your

worksheets

m 5 formatting secrets that make any
worksheet more attractive and readable

® How to control alignment, decimals, dollar
signs, and more — in one easy operation

m Fonts, shading, and borders for more
effective, eye-pleasing worksheets

Produce good-looking, hard-working
documents

® Print Options: a look at the many ways
Excel lets you customize your printing

= Tips for adding headers, footers, and page
numbers to a worksheet

® How to end strange page breaks and
ensure that your titles and labels print on
every page




