
 

 

PAGE 26 – RULE 10.01 
 
APPROVED BY THE EL PASO COUNCIL OF JUDGES ON MAY 11, 1993. 
 
        /S/       
     SAM W. CALLAN, LOCAL ADMINISTRATIVE JUDGE 

 
 APPROVED THIS 13TH DAY OF MAY 1993. 
 
               
     WILLIAM E. MOODY, REGIONAL PRESIDING JUDGE 
 
 

PART ELEVEN 
ELECTRONIC AGE 

      
RULE 11.01    DESIGNATION OF CASES TO BE ELECTRONICALLY FILED: 
 A DISTRICT COURT OR COUNTY COURT AT LAW OF EL PASO COUNTY MAY,  FROM TIME TO 
TIME, BY WRITTEN ORDER, SELECT AND DESIGNATE THOSE CASES WHICH SHALL BE ASSIGNED 
TO THE ELECTRONIC FILING SYSTEM, AS MAY BE CREATED AND CONTEMPLATED BY ANY SERVICE 
AGREEMENT BETWEEN LAWPLUS AND EL PASO COUNTY, TEXAS, OR ANY SUCCESSOR SYSTEM, 
EITHER HEREINAFTER REFERRED TO AS E-FILE.  UPON RECEIPT OF ANY SUCH ORDER, PARTIES 
NOT THEN HAVING ACCESS TO THE E-FILE SYSTEM SHALL PROMPTLY TAKE STEPS TO ALLOW 
THEIR COUNSEL TO ELECTRONICALLY FILE, SERVE, RECEIVE, REVIEW AND RETRIEVE COPIES OF 
THE PLEADINGS, ORDERS AND OTHER DOCUMENTS FILED IN THE ASSIGNED CASE, EITHER BY A 
SUBSCRIPTION AGREEMENT WITH LAWPLUS OR THE THEN-CURRENT VENDOR (“THE VENDOR”), 
OR BY USING THE PUBLIC-ACCESS TERMINAL IN THE DISTRICT CLERK’S OFFICE OR BY ANY 
OTHER MEANS REASONABLY ASSURING RELIABLE ACCESS TO THE SAID SYSTEM. 
 
RULE 11.02    ASSIGNMENT BY THE VENDOR OF PERSONAL IDENTIFICATION NUMBERS: 
 UPON RECEIPT BY THE VENDOR (LAWPLUS OR ITS SUCCESSOR) OF A PROPERLY EXECUTED 
SUBSCRIBER AGREEMENT, THE VENDOR SHALL ASSIGN TO THE PARTY’S DESIGNATED 
REPRESENTATIVE A CONFIDENTIAL PERSONAL IDENTIFICATION NUMBER (“PIN”), WHICH MAY 
THEREAFTER BE USED BY SUCH REPRESENTATIVE TO OBTAIN ACCESS TO THE E-FILE SYSTEM.  
THIS PIN WILL PERMIT THE ATTORNEY OR PARTY APPEARING PRO SE TO FILE, SERVE, RECEIVE, 
REVIEW, AND RETRIEVE ELECTRONICALLY FILED PLEADINGS, ORDERS, AND OTHER DOCUMENTS 
FILED IN THE ASSIGNED CASE. 
 
RULE 11.03    ELECTRONIC FILING OF PLEADINGS AND OTHER DOCUMENTS: 
 EXCEPT AS EXPRESSLY PROVIDED IN LOCAL RULE 11.04 BELOW, ALL PLEADINGS, MOTIONS, 
MEMORANDA OF LAW, ORDERS, OR OTHER DOCUMENTS FILED IN ANY CASE ASSIGNED TO THE E-
FILE ELECTRONIC FILING SYSTEM SHALL BE FILED AND SERVED ELECTRONICALLY THROUGH THE 
SYSTEM. 
 



 

 

PAGE 27 – RULE 11.03 
 
 IN AN E-FILE CASE, THE CLERK SHALL NOT ACCEPT OR FILE ANY PLEADING OR 
INSTRUMENT IN PAPER FORM.  A PARTY USING THE PUBLIC ACCESS TERMINAL SHALL EITHER 
FURNISH THE PLEADING OR INSTRUMENT ON EITHER AN IBM FORMATTED 3 ½” COMPUTER DISC 
OR IN A FORMAT OTHERWISE COMPATIBLE TO THE CLERK’S OFFICE TO BE UPLOADED. 
 
RULE 11.04    CONVENTIONAL FILING OF DOCUMENTS: 
 NOTWITHSTANDING THE FOREGOING, THE FOLLOWING TYPES OF DOCUMENTS MAY BE 
FILED CONVENTIONALLY AND NEED NOT BE FILED ELECTRONICALLY, UNLESS EXPRESSLY 
REQUIRED BY THE COURT OR THE DISTRICT CLERK: 
(A) ALL PLEADINGS OR OTHER DOCUMENTS FILED IN THE CASE BEFORE AN ORDER IS ISSUED 

ASSIGNING THE CASE TO THE E-FILE SYSTEM; 
(B) A MOTION TO FILE DOCUMENTS UNDER SEAL SHALL BE FILED AND SERVED 

ELECTRONICALLY;  (HOWEVER, THE DOCUMENTS TO BE FILED UNDER SEAL SHALL 
BE FILED CONVENTIONALLY). 

(C) LENGTHY APPENDICES AND EXHIBITS TO MOTION, MEMORANDA OF LAW, OR OTHER 
DOCUMENTS THAT EXCEED A PAGE COUNT, AS SET BY THE COURT FROM TIME TO TIME, 
MAY BE FILED AND SERVED CONVENTIONALLY. 

 
RULE 11.05    SERVICE OF CONVENTIONAL FILING: 
 COPIES OF ALL DOCUMENTS EXCEPT SEALED DOCUMENTS THAT ARE FILED 
CONVENTIONALLY AND WHICH ARE NOT FILED ELECTRONICALLY SHALL BE SERVED ON ALL 
OTHER PARTIES PURSUANT TO THE PROVISIONS OF TEXAS RULE OF CIVIL PROCEDURE 21. 
 
RULE 11.06    UTILIZATION OF PIN: 
 NO ATTORNEY SHALL KNOWINGLY AUTHORIZE OR PERMIT HIS/HER PIN TO BE UTILIZED 
BY ANYONE OTHER THAN AUTHORIZED ATTORNEYS OR EMPLOYEES OF THE  
ATTORNEY’S LAW FIRM.  FURTHERMORE, NO PERSON SHALL KNOWINGLY USE A PIN OR CAUSE OR 
PERMIT ANOTHER PERSON TO USE A PIN WITHOUT EXPRESS PERMISSION FROM THE HOLDER OF 
THE PIN. 
 
RULE 11.07    REPRESENTATIONS BY USING A TYPOGRAPHICAL SIGNATURE: 
 EVERY PLEADING, DOCUMENT, AND INSTRUMENT FILED IN THE E-FILE SYSTEM SHALL BEAR 
A FACSIMILE OR TYPOGRAPHICAL SIGNATURE OF AT LEAST ONE OF THE ATTORNEYS OF RECORD, 
ALONG WITH THE TYPED NAME, ADDRESS, TELEPHONE NUMBER, AND STATE BAR OF TEXAS 
NUMBER OF SAID ATTORNEY.  TYPOGRAPHICAL SIGNATURES SHALL BE TREATED EXACTLY AS 
PERSONAL SIGNATURES UNDER THE TEXAS RULES OF CIVIL PROCEDURE. 
 
RULE 11.08    EFFECT OF ELECTRONIC SERVICE: 
 THE ELECTRONIC SERVICE OF A PLEADING OR OTHER DOCUMENT IN E-FILE SHALL BE 
CONSIDERED AS VALID AND EFFECTIVE SERVICE ON ALL DESIGNATED RECIPIENTS PURSUANT TO 
TEXAS RULE OF CIVIL PROCEDURE 21A, AND SHALL BE CONSTRUED IN THE SAME MANNER AS A 
TELEPHONIC DOCUMENT TRANSFER FOR PURPOSED OF SUCH RULE.  ANY SUCH SERVICE  
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COMPLETED BY 11:59 P.M. LOCAL TIME (MOUNTAIN TIME) SHALL BE DEEMED SERVICE ON THAT 
DATE. 
 
RULE 11.09    ELECTRONIC FILING OF AFFIDAVITS AND OTHER SWORN DOCUMENTS: 
 UNLESS SPECIFICALLY ORDERED BY THE COURT, ORIGINAL SIGNATURE PAGES ON 
AFFIDAVITS, VERIFICATIONS, OR OTHER DOCUMENTS IN CASES ASSIGNED TO E-FILE SHALL NOT 
BE FILED IN PAPER FORM, BUT SHALL BE MAINTAINED AND MADE AVAILABLE, UPON REASONABLE 
NOTICE AND DURING BUSINESS HOURS, TO OTHER COUNSEL AND TO THE COURT. 
 
RULE 11.10    FORMAT OF ELECTRONICALLY FILED DOCUMENTS: 
 ALL ELECTRONICALLY FILED PLEADINGS SHALL, TO THE EXTENT PRACTICABLE, BE 
FORMATTED IN ACCORDANCE WITH APPLICABLE RULES GOVERNING FORMATTING OF PAPER 
PLEADINGS, AND IN SUCH OTHER AND FURTHER FORMAT AS THE COURT MAY REQUIRE FROM 
TIME TO TIME.  
 
RULE 11.11    TIME FOR FILING AND EFFECT OF USE OF E-FILE: 
 ANY PLEADING FILED ELECTRONICALLY SHALL BE CONSIDERED AS FILED WITH THE 
DISTRICT CLERK ON THE DATE IT IS FIRST TRANSMITTED TO E-FILE.  THE VENDOR SHALL BE 
AND IS HEREBY APPOINTED THE AGENT OF THE DISTRICT CLERK AS TO THE ELECTRONIC FILING, 
RECEIPT, SERVICE, AND/OR RETRIEVAL OF ANY PLEADING OR DOCUMENT IN E-FILE, AND 
NEITHER THE VENDOR NOR ANY ATTORNEY OR PARTY SHALL HAVE ANY ADDITIONAL-IMPOSED 
LIABILITY BECAUSE OF THE USE OF OR PARTICIPATION IN THE E-FILE SYSTEM. 
 
RULE 11.12    ELECTRONIC FILING AND SERVICE OF COURT ORDERS AND OTHER  
     PAPERS: 
 THE COURT INTENDS TO ISSUE, FILE, AND SERVE ORDERS, RULING, AND OTHER 
DOCUMENTS IN THE ASSIGNED CASES ELECTRONICALLY, RATHER THEN ON PAPER.  PARTIES  
WHO HAVE NOT SUBSCRIBED TO THE VENDOR’S SYSTEM, OR WHOSE RIGHTS TO USE THE 
VENDOR’S SYSTEM HAVE BEEN SUSPENDED OR TERMINATED, ARE RESPONSIBLE FOR KEEPING 
THEMSELVES TIMELY APPRISED OF ANY ORDERS, RULING, OR OTHER DOCUMENTS THAT THE 
COURT CHOOSES TO FILE AND SERVE ELECTRONICALLY IN ANY OF THE ASSIGNED CASES. 
 
RULE 11.13    TITLE OF PLEADINGS AND OTHER DOCUMENTS: 
 THE TITLE OF EACH ELECTRONICALLY FILED PLEADING OR OTHER DOCUMENT (“PAPERS”) 
SHALL CONTAIN SUFFICIENT INFORMATION TO ENABLE THE COURT TO ASCERTAIN FROM THE 
TITLE OF THE PAPER:  (a) THE PARTY OR PARTIES FILING THE PAPER; 
(b)  THE NATURE OF THE PAPER;  (c)  THE PARTY OR PARTIES AGAINST WHOM RELIEF, IF ANY, IS 
SOUGHT; AND (d)  THE NATURE OF THE RELIEF SOUGHT (i.e. JOHN DOE.  ET AL’S MOTION TO 
COMPEL DISCOVERY AND FOR SANCTIONS AGAINST JIM SMITH”). 
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RULE 11.14    PUBLIC ACCESS TO ELECTRONICALLY FILED DOCUMENTS: 
 THE DISTRICT CLERK’S OFFICE SHALL MAKE AVAILABLE TO MEMBERS OF THE GENERAL 
PUBLIC, WITHOUT CHARGE AND DURING NORMAL BUSINESS HOURS, AT LEAST ONE COMPUTER 
SCREEN CAPABLE OF SEARCHING AND REVIEWING DOCUMENTS FILED OF PUBLIC RECORD IN THE 
ASSIGNED CASES.  THE DISTRICT CLERK SHALL MAKE COPIES OF ANY PUBLICLY FILED 
DOCUMENTS AVAILABLE ON E-FILE, AT A REASONABLE CHARGE. 
 
RULE 11.15   WAIVER OF RULE: 
 NOT WITHSTANDING THAT A CASE HAS BEEN ASSIGNED TO THE ELECTRONIC FILING 
SYSTEM, A COURT UPON THE MOTION OF ANY PARTY MAY, UPON A HEARING AND FOR GOOD 
CAUSE SHOWN FOLLOWED BY A WRITTEN ORDER, WAIVE THE REQUIREMENT OF ELECTORNIC 
FILING AS TO ANY CASES AND SUCH THEREAFTER SHALL BE FILED CONVENTIONALLY. 
 
RULE 11.16   VOLUNTARY ELECTRONIC FILING: 
 ANY PARTY MAY PETITION THE COURT AT ANY TIME TO IMPLEMENT ELECTRONIC FILING 
OF PLEADINGS. MOTIONS, ORDERS AND OTHER LEGAL DOCUMENTS IN CIVIL CASES MAINTAINED 
BY THE DISTRICT CLERK OF EL ASO COUNTY. 
 
 ADOPTED THIS 30TH DAY OF MARCH 1998 BY ALL THE UNDERSIGNED DISTRICT COURT 
JUDGES, COUNTY COURT AT LAW JUDGES, AND PROBATE JUDGE OF EL PASO COUNTY, TEXAS. 
       /S/       
      JUDGE WILLIAM E. MOODY 
      LOCAL ADMINISTRATIVE JUDGE 
      
 APPROVED THIS 7TH DAY OF APRIL 1998. 
         /S/       
      JUDGE STEVEN ABLES 
      REGIONAL PRESIDING JUDGE 
 
 
 
 


